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Overview 

This article describes how to create and/or modify a Safety Hazard record. Safety 
Hazard records are maintained within the Person Profile in SACWIS. 

Complete the following steps to create and/or maintain a Safety Hazard record. 

 

 

Navigating to the Safety Hazard Screen 

 

1. On the Ohio SACWIS Home screen, click the Search link. 

2. Click the Person Search link. 

 

The Person Search Criteria screen appears. 
 

3. Enter search criteria in the appropriate fields OR enter the Person ID, if known. 

4. Click the Search button. 
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The results appear in the Person Search Results grid at the bottom of the screen. 
 

5. Click the Edit link in the appropriate row. 

 

The Person Profile screen appears displaying the Basic tab. 
 
Note: Users may also navigate to the Person Profile screen by selecting a participant 
name hyperlink from within a work item. 
 

6. Click the Safety Hazard tab. 

 

The Safety Hazard list screen appears as shown below. 
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Creating a Safety Hazard Record 

1. On the Safety Hazard list screen, click the Add Safety Hazard button. 

 

 
The Add Safety Hazards screen appears. 
 

2. In the Available Safety Hazard(s) field, click the appropriate Safety Hazard to 
highlight it. 

3. Click the Add > button to move the selection to the Selected Safety Hazards field. 

4. Repeat Steps 2-3 to select additional Safety Hazards as needed. 

 

The Safety Hazard(s) appear in the Selected Safety Hazards field as shown below. 

5. Enter the Safety Hazard Begin Date OR click the Calendar icon and select the 
date. (Required) 

 

Note: A Safety Hazard may be backdated, but cannot have a future date. 
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6. Enter the Safety Hazard Narrative.  (Required) 

 

Note: If multiple Safety Hazards are listed in the Selected Safety Hazards field, the 
narrative will be applied to ALL of them.  

 

7. Click the Save button. 

 

Upon clicking Save, a separate record is created for each Safety Hazard selected, and 
the Safety Hazard ‘Flag’ is activated for the person. 

 

Important: The red HAZARD message now appears in the person Name field on the 
Person Profile. A red [H] appears next to the person Name when it is displayed within a 
list. An email notification is also sent to worker(s) who are assigned to an active Case or 
Provider record in which the person is an Active member: 
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Modifying a Safety Hazard Record 

 
Each Safety Hazard record can be edited individually. Reasons to edit a Safety Hazard 
record include: 

• Adding Safety Hazard Narrative information. 

• Entering the Safety Hazard End Date. 

• Marking the record ‘Created in Error’.  

 

Complete the following steps to modify a Safety Hazard record. 

 
1. On the Safety Hazard list screen, click the Edit link next to the Safety Hazard 

record you wish to modify. 

 

The Safety Hazard Details screen appears. 
 

2. Add Safety Hazard Narrative information by typing the new narrative into the 
Narrative text for this change text box (shown in red below). 

 
Note: Historical narrative displays in the Narrative History box (shown in green below) 
and cannot be edited. Each narrative is Time Stamped and displayed with the name and 
agency of the worker who recorded it. Narratives display in Descending order. 
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3. To enter a Safety Hazard End Date, type the date in the field OR click the 
Calendar icon and select the date. 

 
Important: In order to End Date a Safety Hazard Record, a Narrative is required. 
 

4. If the record was created in error, click the Created in Error check box. 
 
Important: In order to mark a record as Created in Error, a Narrative and a Safety 
Hazard End Date are required. 
 

5. Click the Save button at the bottom of the screen. 

 
The Safety Hazard list screen appears displaying all Active Safety Hazards at the top of 
the screen, and all Inactive Safety Hazards at the bottom. Begin Dates and End Dates 
(if applicable) display for each record, along with the first 50 characters of the most 
recently recorded Narrative.  
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Note: Safety Hazards that were previously marked Created in Error may be included in 
the display by selecting the Include radio button. 

 

If all Safety Hazard records have been ended, the Safety Hazard ‘Flag’ is removed from 
the Person record. This means the red HAZARD message will no longer appear next to 
the person Name field. 
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The Safety Hazard History is maintained and can be seen by selecting the View link 
beside the record. 

 

Reports 

 
Safety Hazard information is displayed on the following Ohio SACWIS Reports: 

• JFS 01647 Face Sheet 

• Person Overview 

• JFS 01441 Intake Report 

 

The JFS 01647 Face Sheet and the Person Overview report are generated from the 
Forms/Notices link in the Navigation menu in the Case. 
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Important: For each Active Case Member, all Active Safety Hazards display, along 
with the begin date and narrative history. Inactive Safety Hazards (those that have been 
end dated and/or marked Created in Error) do not display.  

 

JFS 01647 Face Sheet  

 

 

Person Overview 
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JFS 01441 – Intake Report 

The JFS 01441 – Intake Report is generated by clicking the Reports link on the Intake 
List screen. 

 

All Safety Hazards with a status of Active at the time of Screening Decision are 
displayed, along with the Begin Date and Narrative History. 

 

 
If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

